
Permit #: 	


30489 Broad Street Princess Anne, MD 21853
(410) 651-1818

Application Date: 	
Est. Cost of Project: $ 	

townofprincessanne.org

COMMERCIAL BUILDING PERMIT APPLICATION
PROJECT INFORMATION


Project Address: ___________________________________________________________________

Property Tax Id: ______________________ Lot #: _____________________ Zoning: _________________________

Is the above address in the Historic District: [image: ] Yes  [image: ] No   Is it in the Critical Area:  [image: ] Yes [image: ] No 

      Change of use or occupancy?  [image: ] Yes  [image: ] No             Estimated Cost of Project: $_____________________

Existing use:	_________________________________________________________________

Proposed use:__________________________________________________________________________

		 Permit Information                  
Commercial [image: ]   Industrial [image: ]
Multi Family [image: ]


		Project Information                  
 New [image: ] New shell only  [image: ] Fit-out
      [image: ] Addition [image: ] Alteration [image: ] Repair

        





       Brief description of project: ______________________________________________________________________
PROPERTY OWNER INFORMATION


Name of Property Owner(s): 	
Mailing Address: 	
City: 		State: 		Zip: 	
PRIMARY CONTACT INFORMATION

      Primary Contact Name:_________________________________ Phone number: _________________________ 
      Primary Contact Address:__________________________________________________
      City: ____________________ State: ________________ Zip: ___________________
      Primary Contact Email:___________________________________________________________



       CONTRACTOR INFORMATION

      Building Contractor Company Name: ___________________________________
      Building Contractor’s Name: ____________________________________MD License #: _______________________	
Mailing Address: 					
City: 		State: 		Zip: 		
       Applicant’s Email: 	 Phone: ________________________
Applicant’s Signature: 	 Date: 	
       *Please note- Approved site plans are required at the time of submittal, see last page of this application for a full list of
        required documents. For a major subdivision, minor subdivision, or commercial site plan application, I acknowledge that I am
        also required to establish an Escrow Account with the Town of Princess Anne. 

A PERMIT APPLICATION WILL BE CONSIDERED ABANDONED 12 MONTHS AFTER APPROVAL OF THE PROJECT IF THE PERMIT IS NOT OBTAINED BY THE APPLICANT.


	
Contractor License
	
License #
	
Expiration Date

	General Contractor
	
	

	
	
	

	
	
	



      PROJECT DESCRIPTION


Lot size (ft2) 	 Building size (ft2) 			 Building Height (ft) 		 # of stories 	 Proposed work area (ft2) 			 
Total floor area (ft2 including basement) 			______________
Proposed property line set backs (ft)  Front 	____ Left 	__ Rear 	 Right 	
Includes alterations to means of egress [image: ] Yes [image: ] No Construction classification
[image: ] IA	[image: ] IB	[image: ] IIA	[image: ] IIB	[image: ] IIIA	[image: ] IIIB	[image: ] IV	[image: ] VA	[image: ] VB
Occupancy Classification & Square Footage (for mixed or separated use, include new and existing)
A-1 	 A-2 	 A-3 	 A-4 	 A-5 	 B 	 E 	 F-1 	 F-2 	 H-1 	 H-2 	 H-3 	 H-4 	 H-5 	 I-1 	 I-2 	 I-3 	 I-4 	 M 	 R-1 	 R-2 	
R-3 	 R-4 	 S-1 	 S-2 	 U 	 Built to IRC 	

      




COMMERCIAL BUILDING PERMIT APPLICATION REQUIREMENTS
1. For new construction and additions
· Three sets of signed and sealed plans by a Maryland Licensed Architect, title page with building class, including MEP’s
· One set of plans in pdf version
· An approved site plan is required at time of submittal
· Two copies of COMcheck thermal envelope
· One copy of the COMcheck for the mechanical and electrical systems
· State of Maryland Construction License is required prior to issuance of the building permit
2. For purposes of fee determination, construct shall be as follows:
· For new construction and additions, the greater of:
· The proposed cost stated on the building permit application or;
· The cost as determined from the most recent Building Valuation Data published by the International Code Council
· Shell Building
· 80% of the General Construction Cost based on the Building Valuation Data
3. For alterations and renovations
· Three sets of signed and sealed plans by a Maryland Licensed Architect, including MEP’s
· A site plan may be required based on the scope of work
4. For alteration or renovation of existing buildings, the fee calculation shall be based on the proposed cost stated on the Building Permit Application.
5. Plan review fee must be paid at the time of submission; payment shall be made to the Town of Princess Anne. The building permit fee shall be paid at the time or prior to the issuance of the building permit.
6. An escrow account will be required for any subdivision or retail commercial project. It will be used to cover all expenses incurred during the project, including but not limited to legal fees, advertising costs, project administration, engineering review, and inspection services. I understand that the Town will notify me when the escrow account needs to be replenished. Replenishment of the escrow account is due upon receipt of notice. Final approval of the project by the Town of Princess Anne will not be granted until all fees have been paid in full and the escrow account is sufficiently funded to cover all outstanding and anticipated costs.
FIRE MARSHAL INSPECTIONS (commercial & townhouses only)
· Fire-Rated Assemblies/Shafts. Inspection performed prior to closing in to ensure construction is in accordance with the approved plans. May require multiple inspections.
· Firestop Systems & Devices. Inspection performed to ensure firestopping systems/devices are appropriate. May require multiple. May be coordinated with the building framing inspection.
· Fire Final. Inspection to ensure compliance with the Fire Prevention Code conducted once the project is complete and ready for occupancy. Prior to this inspection all fire protection systems and devices shall have a final approval. May be coordinated with the building final inspection.
  OFFICE USE ONLY 

    
          Plan Review Fee: $_________________                          Building Official: _________________
          Permit Fee: $______________________                         Critical Area: ____________________
          Escrow Amount: $__________________                         Historic District:__________________
          Date Issued: _____________________                            Zoning: _________________________
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