
Permit #: 	


30489 Broad Street Princess Anne, MD 21853
(410) 651-1818

Application Date: 	


townofprincessanne.org

PARK PERMIT APPLICATION
APPLICANT INFORMATION


*This form must be submitted to the Town of Princess Anne during normal business hours Monday-Friday 8:30am-4:30pm. In order to be considered, this form must be submitted no less than 30 days prior to the planned event. This form must be typed or printed clearly and legibly. All spaces must be filled in completely. Applications submitted 24 hours prior to the event will not be accepted.
       Organization Name: ___________________________________________________________________
       Name of responsible party: ____________________________ Phone #: _________________________
       Mailing Address: 	___________________________________
City: 		State: 	 Zip: 		_______
Phone Number: ________________________________ Email: ____________________________________
Certificate of Liability Insurance #: _______________________________________________ 
 *A Certificate of Liability Insurance is required for any event occurring on a Town street, sidewalk, parking lot or park in the amount of $1,000,000.00 per occurrence with the Town of Princess Anne named as an additional insured. Please attach a copy of Certificate Liability Insurance to the application. 
		 Requested Services:                
Police Dept  [image: ] YES  [image: ] NO 
      Public Works  [image: ] YES  [image: ] NO
      Street Closures [image: ] YES  [image: ] NO 
     *if yes please attach detailed location map



· Plants/Flowers   [image: ]  Other:___________


		Please select Park:                  
· Manokin River Park-
· Earl Jordan Sr Park-

        







*A $50.00 deposit fee is required for all park reservations. The deposit will be reimbursed if the park is left in good condition. You must fill out a Refund Request Form attached to this application in order to be reimbursed. Please remember that Alcohol is not permitted in either Manokin River Park or Earl Jordan Park.
EVENT INFORMATION


 Event Location:	____________________ Event Date: _______________________________________
      
       Brief description of Event: ______________________________________________________________________

       Beginning Time of Event: ____________________ End Time of Event: __________________________

      Rain Date: ___________________ Number of people attending: _______________________________

    

 
Indemnity/Hold Harmless Agreement

       
To the fullest extent permitted by law, the undersigned Organization agrees to indemnity and hold the President and Commissioners of the Town of Princess Anne, its elected and appointed officials, employees, volunteers and others working on behalf of the President and Commissioners of the Town of Princess Anne, harmless from and against all loss, cost, expense, damage, liability or claims, whether groundless or not, arising out of the bodily injury, sickness or disease (including death resulting at any time therefrom) which may be sustained or claimed by any person or persons, or the damage or destruction of any property, including the loss of use thereof, based on any act or omission, negligent or otherwise, of the Organization or anyone acting on its behalf in connection with or incident to the ___________________________________________________________________________ (Event name) 
scheduled for ____________________ (Event Date) except that the organization shall not be responsible to the President and Commissioners of the Town of Princess Anne on indemnity for damages caused by or resulting from the President and Commissioners of the Town of Princess Anne’s sole negligence; or proceeding which may be commenced thereunder, the organization shall pay any and all judgments which may be recovered in any suit, action or proceeding, and any and all expense including but not limited to, costs, attorneys’ fees and settlement expenses, which may be incurred therein.
The organization agrees to provide a general liability policy to the President and Commissioners of the Town of Princess Anne for the event with no less then $1,000,000.00 of coverage. This Indemnity/Hold Harmless Agreement must be completed and signed before approval for park rental can be given.

                    Name of Organization: _______________________________________________________

            Applicant signature: __________________________________________________ 
                  Date: _________________
     
         OFFICE USE ONLY 

                   
                    Date Application Received: 	                     Received by:_________________________
Date deposit fee paid:_______________ Cash/Check/Credit Card:___________ 
Certificate of liability insurance received: _______________________ 
                   Chief of Police Approval:____________________________________________ Date:___________

Public Works Approval: _____________________________________________   Date_____________

Application has been Approved or Denied by: ___________________________  Date:_____________

                    Park in good condition after event: Yes __ No __   Approved to receive refund by: _______ Date: ____


30489 Broad Street Princess Anne, MD 21853
(410) 651-1818





REFUND REQUEST FORM

 
Refund Type:
·  Park Deposit Refund
Date Requested: _______________________
Requestor’s Name:_______________________________
Mailing address: _________________________________
City: _____________________ State: _______ Zip: _____________
Phone number: ___________________________________________
Email address: ___________________________________________
A check will be mailed to the address above. Please allow 5-10 business days for processing.
Signature of Requestor: _________________________________________________



Please submit this form to:

Town of Princess Anne 
Attn: Finance Dept 			
30489 Broad St. 
Princess Anne, MD 21853 
Or to the Finance Dept at financedpt@townofprincessannemd.gov 

If you have any questions, please contact the Finance Department at 443-953-1953.



For Office Use Only* For Office Use Only

Refund check #_________________________ Cleared by Public Works/Police Dept: _________________

Date sent _______________________________ Approved by: _____________________	
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  Permit #:       Application Date:          townofprincessanne.org     P ARK   P ERMIT  A PPLICATION       * This form must be submitted to the Town of Princess Anne during normal business hours Monday - Friday 8:30am - 4:30pm. In order to be considered, th is   form must be submitted no less than  30 days prior   to the planned event. This   form   must   be   typed   or   printed   clearly   and   legibly.   All   spaces   must   be   filled   in   completely. Applications submitted 24 hours prior  to the event  will not   be accepted.           Organization   N ame :   ___________________________________________________________________            Name of  responsible party : ____________________________  Phone  #: _ ________________________             Mailing Address:     ___________________________________   City:      State:      Zip:      _______   Phone Number: ________________________________   Email: ____________________________________   Certificate  of Liability Insurance  #: _ ____________________ __________________________       * A   Certificate   of   Liability   Insurance   is   required   for   any   event   occurring   on   a   Town   street,   sidewalk,   parking   lot   or   park   in   the   amount   of   $1,000,000.00 per occurrence with the Town of Princess Anne named as an additional insured. Please attach  a copy of Certificate Liability Insurance to the application.                                  * A   $50.00   deposit   fee   is   required   for   all   park   reservations.   The   deposit   will   be   reimbursed   if   the   park   is   left   in   good   condition.  You must fill out a Refund Request Form attached to this application in order to be reimbursed.  Please remember  that  Alcohol is not permitted   in either Manokin River Park or Earl Jordan Park.         Event Location:   ____________________   Event Date: _______________________________________                    Brief description   of   Event: ______________________________________________________________________             Beginning  Time   of Event: ____________________ End  Time   of Event: __________________________            Rain Date: ___________________ Number of people attending: _______________________________    

A PPLICANT   I NFORMATION  

 

 

 

30489 Broad Street 

Princess Anne, MD 21853 

(410) 651-1818 

E VENT  I NFORMATION  

    Please select Park:                        Manokin River Park -     Earl Jordan Sr Park -         Requested Services:                    Police   Dept       YES      NO           Public Works      YES     NO          Street Closures    YES     NO           * if yes please attach detailed location map           Plants/Flowers         Other:___________    

